The Joan Hughes ARMA Bursary Scheme
Purpose

ARMA provides small grants to its members for a variety of purposes. The aims of the grants are to:

1. enable and support specific professional development activities of individual or groups of members;

2. facilitate the advancement of best practice or knowledge in research management and administration and its dissemination widely amongst the membership;

3. otherwise further the objectives of the Association.

How to Apply

Complete the application form and return to jenny@arma.ac.uk .
1. Describe the proposed activity

2. How the proposed activity represents a genuine development opportunity for you.
3. What will be the benefit to ARMA and to other ARMA members.

4. Costs. What are the total costs of the activity, how much you are requesting from ARMA and how the     remainder will be made up.

Criteria for Selection

Proposals will be judged against the following criteria:

1. Does the activity represent a genuine development opportunity for the proposer.

For example:

· Will it improve their career prospects within research management and administration?

· Is the experience one which the proposer might reasonable not have had before?

· Is the activity relevant and appropriate for a research manager or administrator?

· Are there external factors that make the activity timely?

· How likely is it that the proposed development activity will achieve the likely benefit?

2. Benefit to ARMA

As a minimum, must provide a report within 6 weeks of the completion of the activity, which will be disseminated appropriately. In addition, we would encourage applicants to consider other ways of contributing. Some of these will obviously entail further costs to run or produce but such expenses would not normally be expected to come from the Bursary. Examples, of other ways of contributing are;
· ARMA network – will the activity represent an addition, improved and/or sustained contact with appropriate other agencies

· ARMA Profile - During secondment, seek ways to raise profile of ARMA

· External understanding of research management & administration by third parties

· Expert Seminar (or other training event)

· Short Manual - '[a subject] for dummies' style or 'Introduction to [a subject]' (excluding any printing/design costs obviously)

· Study Tour - facilitating an event

· Expert Group - agreeing to lead establishment of an ARMA expert Special Interest Group

· Conference - session or poster at next one, or offer some other support role at conference.

3. Value for money

· How much does it cost?

· Are the requested resources appropriate?

· What % of the costs is being requested?

· What match funding has been secured?

Frequently Asked Questions

How much can I ask for?

Bursaries of up to £500 will be given, except in exceptional circumstances. The Panel will look more favourably on applications which provide some level of match-funding.

How many are given out in a year?

ARMA has ring-fenced £5000 each for bursaries each year, with each bursary expected to be less than £500.

When should I apply?

Applications may be received at any time, but the Panel will discuss applications only 4 times per year. Calls for applications with details of timing of decisions will circulated on the ARMA emailing list.

Am I eligible to apply?

You must be a paid-up ARMA Member when the Panel discusses the application. You should therefore ensure your subscriptions are fully up-to-date for this time. Members of the ARMA Board of Directors are not eligible to apply for a Joan Hughes Bursary.

How will I receive the funding, if successful?
Payment will normally be made by cheque. 
What do I have to do if I am successful in my application?

As a minimum you must provide a report on the activity undertaken within 6 weeks of its completion. This must be in written form, suitable for dissemination on ARMA’s website or through its emailing list, highlighting the benefits of the activity and recommendations to individual members and/or ARMA as an organisation. However, you may have identified additional outcomes in your application, or the Panel may have made additional requests as a condition of funding. You should ensure you credit the funding source (the “Joan Hughes ARMA Bursary”) clearly in the report and any other outcomes from the activity (the ARMA office can provide the logo in graphic form for such purposes).

How are decisions made?

The ARMA Membership Services Committee (members can be seen on the ARMA website) will review all applications at least 4 times a year. 

Who was Joan Hughes?
Joan Hughes was the first chair of the Association, when it was called RAGnet.
How frequently can I apply?

If you are successful in an application you will not be eligible to apply for three years. This is taken from the date on which the application is made.

When will I find out if I have been successful?

ARMA will let you know within a week of the decision of the Membership Services Board.

